Walgett Shire Council

ABN 88 769 076 385

Guide to using the
NSW Planning Portal

This guide has been created by Walgett Shire Council to assist you in using the NSW
Planning Portal to lodge various planning applications.

Creating an account

Step 1: Log onto the NSW Planning Portal on https://www.planningportal.nsw.gov.au/

and create an account by clicking “My Account”.

{J
&&‘s'i!w: Q Find a Property[3

Find information, access services and have your say.

Search the NSW Planning Portal

Find out more about the NSW Planning Portal

myHome Planner Council league table Housing Targets Planning NSW
Explore guides that walk View the latest council View the housing targets Visit the Planning site for
you through the process of performance data for 43 councils more information

different build projects

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au


https://www.planningportal.nsw.gov.au/

Step 2: You may choose to log in with your existing Service NSW Account.
Otherwise, please click on Create Account to create a new account with the NSW
Planning Portal.

Wik

From 2pm o 330pm on Saturday 2 August 2025, maintenance works will be
performed on the payment gateway for the concurrence and referral
senvice. During this time, y plete a payment for the
concurrence and referal s N Planning Portal service. No

other pay e imp:
We apologise for any inconvenience.

Please enter your Email Address

Email Address

Please enter your password

Password
Forgot Password?

OKeep me signed in

OR
@ Log in with Service NSW account

Don't have an account:

By cicing 'Log inwith Ser
Tne personal informati
accorgance with the

Step 3: Select the first category when specifying the type of user you wish to register
as and enter your personal details on the following page.

Please specify the type of user you wish to regster as: * L]
O Applicant for Development Applications, Complying Development Certficate, BASIX Certificate, Smart Places, State Design Review Panel, Activation Prednct Certificate etc.
Applicant for Short Term Renml Accommodation (STRA) Registrration
Private Accredited Certifier
Coundl
State Agency
DPIE User
Developer
Better Regulation Division
Local Aboriginal Land Coundls (LALC)

Fractiioner

Create your Account

Email address *

Password * Confirm password =
o

First given name ¥ Farmily name ¥
Contact number

We will send you an email to verify your details and activate your new account.

[[] lagree to the Terms and Conditions. Our Privacy Notice explains how we collect and use information *

Please tick this box so we know you are not a rcbot

™

|:| I'm not a robot

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au



Lodging a Development Application (DA)

Essential documents and information that must be lodged with DAs:

Document/Information

Reason

Legal description of site (e.g. Lot and DP
number)

To ensure clarity of the site of your
proposed development and any planning
controls relevant to it.

Statement of Environmental Effects

To allow Council to assess any potential
environmental impacts of your proposed
development and steps you have taken to
minimize or mitigate them.

Breakdown of cost estimate report for your
proposed development.

To allow Council to appropriately charge
relevant fees as prescribed by planning
legislation.

Owner’s consent

To confirm that all landowners of the site of
your proposed development consent to the
lodgement of your DA.

Site plans showing details (e.g. Orientation,
elevation views, cross sectional views,
street frontage, setback distances,
neighbouring lots and roads)

To provide a visual context of your
proposed development to Council’s Town
Planning team for accurate assessment of
your DA.

Step 1: From the dropdown menu on the NSW Planning Portal’s main menu, please
select Development Application (New DA, Mod, Review) and click Create new.

Create a new application by selecting the relevant digital service from the options below

Select a digital service -~

a
Search

Activation Precinct Certificate

Active work Completed work pagix

Application Type Building Information Certificate

o Days Elapsed

Complying Development Certificate (New CDC, Mod)

Cumberland Plains Conservation Plan

Development Application (New DA, Mod, Review)

Subn Status

DPE-Water-Controlled Activity Approval

Planning Certificate 10.7

No ltems

Planning Proposal

Post Consent Certificate (CC, OC, SC, PCA, SWC)
Private Tree Permit

Additional services Publish on Portal

Register non-portal consent/certificate
Roads Act (S125, S138, S144)

STRA Listings S.68 of the Local Government Act

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au




Step 2: Please enter the street address OR legal description (e.g. Lot and DP
number) of the site of your proposed development below.

DA Online

ta the assessment of your application. For background information on your praperty, you can obtain a Section 10.7 Planning Certificate from the NSW Planning Portal or the
relevant Council.

Toensure that your application is submitted to the correct consent authority, please complete the following information:

The

v (Sustainable Buildings) 2022, and related Regulation Amendments commence on 1October 2023 with updated standards for
residential development under BASIX and new provisians for non-residential developments like schools, offices and hotels.
All i fected by the

Buildings SEPP are required to:
Report an general sustainability measures and responsible saurcing of key materials;

+ Disclose embodied emissions by submitting s NABERS Embodied Emissions Materials Form
Further provisions apply to prescribed non-residential developments, including:

+ Achieving or working towards Net Zera:

+ Achieving energy and water standards.

Questions have been added to thi

1 to determine each di d to allow

Select the site of the development

Start typing your address to select from thedrop- &
down list:

or Enter lot number / section number / plan number e.8. &
4/5/DP1044304

) = )

Address did not appear in the drop-down list above or lot number not found [_|

Step 3: Please confirm the legal site description of your DA.
multiple lots, please nominate one as the primary address.
below is only an example for illustration purposes.

If your DA involves
Please note the lot

Select the site of the development -
Start typing your address to select from the drop-

L] OR Enter lot number / section number / plan numbere.g. &
down list: 4/5/DP1044304
e.g. 66 Harrington Street, Sydney NSW 2000 J e.g. 4/5/DP1044304 J
Address did not appear in the drop-down list above or lot number not found I:I
. Primary
Street address LGA Lot/Section/Plan address? -
&
Map satellite /
48 WEE WAA WALGETT | 25/— —/DP539526 w
STREET WALGETT ULAMBIE
2832 /N ke |
. | [
e — 5 Neity st I#.i
e —— ] !
_“Walge

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au



Step 4: Please complete the following fields to continue with the DA lodgement
process. Itis VERY important to keep note of the reference number in the top
left corner of the page as it is a unique identifier of your DA, which always
starts with PAN.

=8 \sw Planning Portal Q] 1eln | contactus @
DA Online  Reference number: PAN-558036
xoment

Pro-lodgoment Review Lodgem: > Assessment > Determination
D ‘. i '0) 7o)
o—/\g ) 3) 4 s) &)
ppli i detail Building: Payer details Requirements and upload:

Primary applicant details

First given name*

[ |

Other given name/s

[ I

Family name*

DA Online = Reference number: PAN-558036

Pre-lodgement Review Lodgement

o—& (@)

Applicant details Application details Related planning information

Primary applicant details

First given name*

|

Step 5: Please clarify the ownership of the site of your DA. Please note that
proof of consent from all parties must be obtained if you are not the sole
owner of the site.

Owner/s details
Who owns the development site?
o | am the only owner of the development site

O There are multiple owners of the development site and | am one of them
O There are one or more owners of the development site and the applicant is NOT one of them

Q A company, business, government entity or other similar body owns the development site

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au



Step 6: For new DAs, please select Development Application and continue to
Step 8. To lodge a modification application (aka S4.55 application), please
proceed to Step 7.

Development application type
What is the application type?* What is this?

o Development application
Q Modification application

O Review of determination

Step 7: If lodging a modification application, please select the modification
application button. Please also ensure you have details on your original DA
ready, including the date of determination and its Reference Number if it was
also lodged via the NSW Planning Portal.

o Madification application
O Review of determination
difi

On what date was the devel lication to be d determined?*

] =

What type of modification application is requested?* What is this?

O S4.55(1) -Modification to correct a minor error, misdescription or miscalculation made in the consent

$4.55(1A) -Medification involving minimal environmental impact, where the development will remain substantially the same as the development that was originally
approved

O 54.55(2) -Other modification, where the development will remain substantially the same as the development that was ariginally approved

O $4.56 -Modification to a development consent granted by the NSW Land and Environment Court, where the development will remain substantially the same as the
development that was originally approved

Provide a description of the proposed modification*

Please provide a detailed description including any secondary development types (maximum 512 characters)

Was the DA applied for via the NSW Planning Portal?*

OYES
O No

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au



Step 8: Please continue through the online application form and select the
most appropriate response for each question.

Pro-lodgement Review

2

4) (s) (e (7)
 Applicant details / Application details Related planning information Sustainable Buildings Payer detalls Requirements and uploads Review and submit
Related planning information
Is the development on land which is subject to a or conser within the meaning of the Wilderness Act 19877
Yes
No
Is the for 7* What is this?
Yes
No
Is your proposal categorised as designated development?* What is this?
Yes
No
Is your proposal likely to impact on species, or their habitats, or is What is this?
it located on land identified as critical habitat?*
Yes
No

Step 9: Upon reaching the Requirements and uploads section, you are
required to upload the compulsory documents below before the application
could be finalized.

Requirements and uploads

Please upload files in one of the following file formats: PDF, Word, Excel, JPEG, PNG or ZIP. Please ensure the ZIP file does not include any executable (.exe or .0sx) file types. The maximum
file size is 300 MB.

The file name can be up to 150 characters long.
If you want to upload the same file in multiple categories, you will need to either name the files differently to complete a bulk upload or attach one document at a time.

If you need to amend any at pl delete and upload a

For more information on the documents that need to be submitted with your application, please contact the relevant consent authority or view the Environmental Planning and
Assessment Regulation 2021.

Upload

All uploaded files are scanned as a p i however we you use appropriate and up-to-date antivirus software to protect your computer system.

Secretary's approved form required documents

Document type File name Upload status
Cost estimate report = What is this?
Site plans* What is this?
Statement of environmental effects* What is this?
P .o

Step 10: Please confirm all your entered details are correct before clicking
submit to finalize your DA.

Submit your application

Declarations
|| setectatt
I declare that all the information in my application and ac: documents is , to the best of my knowledge, true and correct.
lunderstand that the and the acc will be provided to the appropriate consent authority for the purposes of the

and det ation of this application.
] 1understand that if incomplete, the consent authority may request mare information, which will result in delays to the application

lunderstand that the consent authority may use the information and materials provided for notification and advertising purposes, and materials provided may be
L made available to the public for inspection at its Offices and on its website and/or the NSW Planning Portal

1 acknowledge that copies of this and supporting may be provided to interested persons in a with the Information
L (Public Access) 2009 (NSW) (GIPA Act) under which it may be required to release information which you provide to it

1 agree to appropriately delegated assessment officers attending the site for the purpose of inspection.

I have read and agree to the collection and use of my personal information as outlined in the Privacy Notice

Privacy Notice \I/

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au



Applying for a Section 10.7 Planning Certificate

Step 1: From the dropdown menu on the NSW Planning Portal’s main menu, please
select Planning Certificate 10.7 and click Create new.

ANSW Government website

= gg; NSW Planning Portal

T

Create a new application by selecting the relevant digital service from the options below

Planning Certificate 10.7

~]

Search

Activation Precinct Certificate

Active work Completed worf gagix
Application Type Building Information Certificate
Al Complying Development Certificate (New CDC, Mod)
[ Plains Cot ion Plan
© |DaysElapsed Subn Pevelopment Application (New DA, Mod, Review)
DPE-Water-Controlled Activity Approval

Noltems Planning Certificate 10.7

Planning Proposal
Post Consent Certificate (CC, OC, SC, PCA, SWC)

Private Tree Permit

Additional services Puibtian on Portal

Register non-portal consent/certificate
Roads Act (S125, $138, S144)
STRA Listings $.68 of the Local Government Act

Access and manage your short te  Site Compatibility Certificate
accommodation listings

Special Infrastructure Contributions Request

Status

Step 2: Please follow the prompts on the application page. Your application for a
Section 10.7 Planning Certificate also comes with a unique reference number starting

with PC10.7 on the top left of the screen. This is handy to keep note of when referring
to your application.

= % NSW Planning Portal

Q'] I Heln | Contactus @

Actions ~ Close and home

sssssss

PC10. 0 In progress
Prop
~
2) ®
Applicant details Application details Payer details
Applicant details

Please provide the details of the individual or company that is to be recorded as the applicant.
Are you applying on behalf of a business or company?* What is this?

O Yes
O
Contact details
Title
Mr v

First given name*

Other given namels

Family name*

®
Review and submit

All communication to be addressed to the:

General Manager PO Box 31, WALGETT NSW 2832

Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au



Step 2: Please specify whether you wish to apply for a Section 10.7(2) or a Section
10.7(2&5) Planning Certificate.

Section 10.7(2) Planning Certificate: Contains compulsory information as prescribed
by the Environmental Planning & Assessment Regulation 2021.

Section 10.7(2&5) Planning Certificate: In addition to the above, the more
comprehensive version includes additional relevant information on the lot that
Council is aware of. Please note that Council will charge more for a Section 10.7(2&5)
Planning Certificate.

In addition, you will also need to provide the legal description of the site you wish to
inquire in your Planning Certificate application (i.e. Lot and DP number).

Certificate type

Select the certificate type you would like to apply for?* What is this?

(O sw07@)
() sw07es)
Property details
Enter address OR Enter lot number / section number / plan number
° e.g. 4/5/DP1044304
DP1044304
Address did not display 7 | @
e

Step 3: Please continue through the online application form and verify all
details are correct to finalize your Section 10.7 Planning Certificate application.
Upon receipt of the application, Council will be in touch to arrange for
payment.

+/ Applicant details + Application details ' Payer details Review and submit
Applicant details »
Application details »
Payer details >

Declarations

|| selectall

| declare that all the information in my application and accompanying documents is to the best of my knowledge, true and correct.

I understand that if incomplete, the consent authority may request more information, which will result in delays to the application

I ackn that copies of this application and supporting decumentation may be provided to interested persons in accordance with the Government Information (Public
A 309 (NSW) (GIPA Act).

[[]  haveread and agree to the collection and use of my personal information as outlined in the Privacy Notice

Privacy Notice

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au



Lodging a Section 68 Approval Application

Essential documents and information that must be lodged with Section 68

Applications:

Document/Information

Reason

Legal description of site (e.g. Lot and DP
number)

To ensure clarity of the site of your
proposed activity and its appropriateness.

Owner’s consent

To confirm that all landowners of the site of
your proposed development consent to the
lodgement of your Section 68 application.

Site plans showing details (e.g. Orientation,
elevation views, cross sectional views,
street frontage, setback distances,
neighbouring lots and roads)

To provide a visual context of your
proposed activity to Council’s Town
Planning team for accurate assessment of
your Section 68 application.

Step 1: From the dropdown menu on the NSW Planning Portal’s main menu, please
select S.68 of the Local Government Act and click Create new.

= :‘%% NSW Planning Portal

Q ] I Heln | Contactus @

Create a new application by selecting the relevant digital service from the options below

$.68 of the Local Government Act

- m

Complying Development Certificate (New CDC, Mod)

Active work Completed worl

Cumberland Plains Conservation Plan
Application Type Development Application (New DA, Mod, Review)
All v DPE-Water-Controlled Activity Approval

Planning Certificate 10.7

© | DaysElapsed Subr Planning Proposal

Post Consent Certificate (CC, OC, SC, PCA, SWC)

Private Tree Permit

Publish on Portal
Register non-portal consent/certificate
Roads Act (S125, S138, S144)
Additional services 568 of the Local Government Act
Site Compatibility Certificate

Special Infrastructure Contributions Request
STRA Listings

Access and manage your short te/
‘accommodation listings

State Design Review Panel
State VPA / WIK request
STRA Registration

Traffic Certificate -Moorebank Precinct

Status

T WALGETT 2832 In progress

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832

Telephone: (02) 6828 6100

Email: admin@walgett.nsw.gov.au



Step 2: Please continue to follow the prompts on the online application form.

It is VERY important to keep note of the reference number in the top left corner
of the page as it is a unique identifier of your S68 application, which always
starts with S68. The reference number in the screenshot below is only an
example.

Section 68 of the Local Government Act  Reference number: S68-2025-143

Applicant details

Please provide the details of the individual or company that is to be recorded as the applicant.
Are you applying on behalf of a business or company?* What s this?

(O Yes

O

Contact details
Title

First given name *

Other given name/s

Family name*

o racene

Step 3: Please select the most appropriate choice of your Section 68
application. For new Section 68 applications, please select Section 68
application and continue to Step 5. You will also be asked if this Section 68
application is related to another application (e.g. Complying Development
Certificate, DA). To apply for a modification of an existing Section 68
application, please proceed to Step 4.

(a ‘ )
2 @ O ©)] ®
+/ Applicant details Application details Worker details Payer details Requirements and uploads Review and submit
Application type

What s the applicatio
O section 68 application

() section 68 modification application

{__J Section 68 review of determination

Related application

Is this i ication related te ication or complying certificate?* What is this?
() complying Development Certificate (CDC)

() Development Application (DA}

() No related application

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au



Step 4: When applying for a modification of a Section 68 application, you are
required to provide details of the original Section 68 application, as well as a
description of your proposed modification.

ior

What is this?

Was the Section 68 approval applied for via the NSW Planning Portal?*
O
Oine

Please provide portal reference number -

On what date was the Section 68 approval to be medified determined?

Provide a description of the proposed modification™

)

Step 5: Please confirm the legal site description for your Section 68 application.
If your application involves multiple lots, please nominate one as the primary
address. Please note the lot below is only an example for illustration purposes.

(L) No related application

Select the site of the development:

Enter address OR Enter lot number / section number / plan number
J o e.g. 4/5/DP1044304 °

Address did not display ? j o

Please select "Land adjacent to selected lot?" checkbox if there is proposed work to be located on land Local Government area WALGETT
adjacent to the selected lot(s) eg a driveway crossing of the footpath? -
Map Satellite
o
Street address Land adjacentto | | s tion/Plan Primary address. 7
selected lot? ULAMBIE
iy { Aarmd By
bty L)
48 WEE WAA STREET 25/ — /pp53as2s [ig 7 = % ]
WALGETT 2832 ’_‘ . e | ,
o Walget

& gh
- Eoroka 5y
| Eows

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au



Step 6: Please specify the type of activity you are seeking approval for in the
Section 68 application. Common examples include establishing connections
to Council’s water/sewerage system, installing a septic tank, installing a
manufactured home etc.

Pre-lodgement Lodgement Determination

Activity details

What type of development are you proposing?-

[ Structure or pleces of public entertsinment

[ Water supply, sewerage and stormwater drainage work  what is this?

[ ] Management of waste what is this?
[ ] Publicroads whatis this?
[] Works and activities within Community Lands what is this?

[] other whatis this?

Please provide a brief explanation of the proposed works*

Step 7: At the minimum, you are required to upload a Description of Works
before your Section 68 application can be finalized. While Council has no
requirements on the number of additional supporting documents provided, it
is advised that you provide as much as possible. This will make the
assessment process easier and thus providing Council with more
opportunities to assist you in getting your application approved.

[— Lodgement ), Determination

© o © (e)

+ Applicant details / Application details ./ Worker details + Payer details Requirements and uploads Review and submit

Requirements and uploads

Please upload files in one of the following file formats: PDF, Word, Excel, JPEG, PNG or ZIP. Please ensure the ZIP file does not include any executable (.exe or .0sx) file types. The maximum
file size is 300 MB.

‘The file name can be up to 150 characters long.

If you want to upload the same file in multiple categories, you will need to either name the files differently to complete a bulk upload or attach one document at a time.

If you need to amend any h pl delete and upload
Pl that ils han it requirements for these types of applications. Please refer to their website for further details.
All uploaded files are scanned as a i e, however d you use appropriate and up-to-date antivirus software to protect your computer system.

Required documents

| Document type ‘ File name Upload status ‘

Description of works ‘ What is this? ‘ |

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au



Step 8: Please confirm all your entered details are correct before clicking
submit to finalize your Section 68 application.

Worker details >
Payer details )
Uploaded files >
Declarations
[7] selectalt
| ncylies) for the purposes of the
‘l vailable to the public for
~| I acknowledge tl opies of this application and supporting d entation may be provided to interested persans in accordance with the Government Information (Public
Access) 2009 (NSW) (GIPA Act) under which it may be required to release information.
[]  1haveread and agree to the collection and use of my personal information as outlined in the Privacy Notice
=]

Given the vast variety of applications available on the NSW Planning Portal, this guide
will only provide a walkthrough of the most common application types received by
Council. Should you require assistance in lodging your application through the NSW
Planning Portal, you are more than welcome to arrange a meeting with Council’s Town
Planning team by contacting Councii on 02 6828 6100 or email
admin@walgett.nsw.gov.au. We would be more than happy to assist you to the best
of our ability.

Yours Faithfully,

Leigh Sage

Manager - Planning and Compliance

All communication to be addressed to the: General Manager PO Box 31, WALGETT NSW 2832
Telephone: (02) 6828 6100 Email: admin@walgett.nsw.gov.au
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